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How to Add a PDF to Your Webpage

1. Make sure to click the “Edit” button at the top of your webpage to bring up the
WYSIWYG editor.
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2. Go to the section where you’d like to add the PDF. Make sure to highlight the text if are
attaching it to text.
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Why Is This Important?

What is website accessibility?
What is Section 508?

Why is it important?

Why should I care about it?

Have you ever asked yourself these questions? I know that I have, many times actually. There is so much
information available now about website accessibility, but the BIG question is "Why is it important?"

Let's begin with some basics, shall we?

Website accessibility (def.) - Developing and maintaining websites that meet the needs of all users. This
may include, but not limited to, people with special abilities; those with limited sight or hearing who may
need to use adaptive web devices; or assisting the aging population.

ef.) - It is required by law! Section 508 is an amendment to the US Rehabilitation Act
equirimg-feteral agencies to make their information technology accessible to people with disabilities.
Information technology includes websites, documents, webinars, just to name a few. For the complete list,
please refer to the Essential Accessibility Website.

Please contact Laura Ramirez at Iramirez@nmsu.edu or (575) 646-5938 for any additional questions.

New Mexico State University is an equal opportunity employer and educator.
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3. Now, you’ll go to the top navigation of WYSIWYG editor, and click on the “Insert/edit
Link” button on the left.
Content *

Editr Format~ Insertv Tabler View~ Tools~

B 7 U
N & B o

Formatsr A ~ A ~ =+ i+ E E

R

LTl
(& ]

Insert/edit link

Ny Is This Important?

What is website accessibility?
What is Section 508?

Why is it important?

Why should I care about it?

Have you ever asked yourself these questions? I know that I have, many times actually. There is so much
information available now about website accessibility, but the BIG question is "Why is it important?"

Let's begin with some basics, shall we?

Website accessibility (def.) - Developing and maintaining websites that meet the needs of all users. This
may include, but not limited to, people with special abilities; those with limited sight or hearing who may
need to use adaptive web devices; or assisting the aging population.

Section 508 (def.) - It is required by law! Section 508 is an amendment to the US Rehabilitation Act
requiring federal agencies to make their information technology accessible to people with disabilities.
Information technology includes websites, documents, webinars, just to name a few. For the complete list,
please refer to the Essential Accessibility Website.

Please contact Laura Ramirez at Iramirez@nmsu.edu or (575) 646-5938 for any additional questions.

New Mexico State University is an equal opportunity employer and educator.




N BE BOLD. Shape the Future

College of Agricultural, Consumer, and Environmental Sciences
Innovative Media, Research and Extension- Web Support

STATE

4. A new feature will pop-up, where you will get an option to add an “internal” or
“external” link. The “external” link option will allow you to add a link to another site by
entering the full URL. The “internal” link will allow you to link to another page within
your website (such as the index/homepage) or a PDF file.

a. To add a PDF file, click on the “Link Source” button.
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Section 508 (def.) - It is required by law! Section 508 is an amendment to the US Rehabilitation Act
requiring federal agencies to make their information technology accessible to people with disabilities.
Information technology includes websites, documents, webinars, just to name a few. For the complete list,

please refer to the Essential Accessibility Website.

Please contact Laura Ramirez at Iramirez@nmsu.edu or (575) 646-5938 for any additional questions.

New Mexico State University is an equal opportunity employer and educator.
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5. This will allow you the option to upload a new PDF file. Make sure that you approve the
name of the file and choose the placement folder. Remember, it is recommended that
you place all images and PDF files in the “Documents” folder in your CMS.

a. Once you complete these tasks, make sure to click “Choose” on the top right.

Choose a file, page, or link Cancel
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Drop a file here or choose one from your computer

Selected file: 2022 SWUP Hungry Fan Map.pdf

File Name *

[ 2022-SWUP-Hungry-Fan-Map.pdf 1

Select a placement folder

Current selection: ACES_Web Support: /

‘ ACES_Web Support g

Asset

| @ [ ACES_Web Support

Title/Display Name
aces-websupport.nmsu.edu

Path |

Please contact Laura Ramirez at Iramirez@nmsu.edu or (575) 646-5938 for any additional questions.

New Mexico State University is an equal opportunity employer and educator.
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6. Now, you should be brought back to this pop-up screen. Make sure to click the “Ok” at
the bottom on the box.
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Please contact Laura Ramirez at Iramirez@nmsu.edu or (575) 646-5938 for any additional questions.
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Section 508 (def.) - It is required by law! Section 508 is an amendment to the US Rehabilitation Act
requiring federal agencies to make their information technology accessible to people with disabilities.
Information technology includes websites, documents, webinars, just to name a few. For the complete list,
please refer to the Essential Accessibility Website.

Best Practices

New Mexico State University is an equal opportunity employer and educator.



N BE BOLD. Shape the Future.”

College of Agricultural, Consumer, and Environmental Sciences
Innovative Media, Research and Extension- Web Support

STATE

7. Now, you should see the text you highlighted active. You can make changes to this link
by going back into the “Insert/edit Link” option.
a. Make sure to “Submit” and “Publish” the page to make the page live for other
people to view.
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Why Is This Important?

What is website accessibility?
What is Section 508?

Why is it important?

Why should I care about it?

Have you ever asked yourself these questions? I know that I have, many times actually. There is so much
information available now about website accessibility, but the BIG question is "Why is it impartant?"

Let's begin with some basics, shall we?

Website accessibility’(def.) - Developing and maintaining websites that meet the needs of all users. This
may include, but ngtlimited to, people with special abilities; those with limited sight or hearing who may
need to use adapfive web devices; or assisting the aging population.

Section 508 (def.) - It is required by law! Section 508 is an amendment to the US Rehabilitation Act
requiring federal agencies to make their information technology accessible to people with disabilities.
Information technology includes websites, documents, webinars, just to name a few. For the complete list,
please refer to the Essential Accessibility Website.

Please contact Laura Ramirez at Iramirez@nmsu.edu or (575) 646-5938 for any additional questions.

New Mexico State University is an equal opportunity employer and educator.






